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1. O6mue noJIoKeHHs

1.1. Konekc 3TUKH U CIIy)KeOHOTO NOBENCHUS pabGOTHUKOB MyHHUIIMIIAILHOTO
610DKETHOTO JOMIKONEHOTO 00pa3oBaTebHOr0 yHPEHACHIA IleTpo3aBOCKOrO
rOpocKOro okpyra «lLleHTp pa3sBHTHA pebenKa - JeTcKuid cajy No 21 «Kanenbkay
MJIOY «JleTckuii cam No 21»)

(nanee — Komekc) mpeJcTaBIiseT coboii cBOJ O0UTHX NPHUHITHIIOB npodeccHOHaTbHOH

STMKM ¥ OCHOBHBIX TIpaBWI CIy)KeOHOro IOBEJCHHMS, KOTOPBIMH  JOJDKHBI
PYKOBOJCTBOBATBCSA BCE paboraukn MIIOY «Jlerckuii cam Ne 21» (manee —
pabOTHHMKH YUpEeKICHHS, VupexxTieHHe) He3aBHCHMO OT  3aMCIIACMbIX UMH
TOJIKHOCTEH.

1.2. Kopmexc paspaboTaH B COOTBETCTBHMH C Konctutyuuei Poccuiickoi
denepaimu, TpyIoBbIM KOACKCOM Poccuiickoit Penepanuy, PesiepalbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mNpOTHBOACHCTBUH KOppYIIUK» W HHBIMH
HOPMATHBHBIMH MPaBOBBIMH aKTaMK Poccuiickoit ®Deepalluy, a TakKe OCHOBaH Ha
OGIENPH3HAHHBIX HPAaBCTBEHHBIX MPUHIMIAX U HOpMax poccuiickoro ofmecTBa 1
rocy/1apcTBa.

1.3. Llensto Kopexca siBisieTcsl YCTaHOBJICHHE THYECKMX HOPM H IIpaBHI
cIyKeOHOro MoBeeHUs paboTHUKOB YUpEeXJeHUs A JOCTOMHOTO BBITIOJIHEHUS
MMH CBOEl MpodeccHOHaNIbHON NEATENBHOCTH, & TakKe coneiicTBHE YKpEIUICHHIO
aBTOpUTETa PaGOTHUKOB YUPEKACHUA H obecrieueHre eAUHBIX HOPM UX ITOBEJICHMUA.

1.4. Kojexc Tpu3BaH IOBBICHTH d(QOEKTHBHOCTD BBIOJIHEHMS PabOTHUKAMH
Vypex/eHus CBOMX TPYyIOBBIX obs3aHHOCTEl. 3HaHMe H COOIIOfeHHE WMH
nonoxenuit Konexca sBisfeTcs ONHUM W3 KPHTEPHCB OIlCHKHM KayecTBa HX
po(ecCHOHATBHOM NesATENBHOCTH 1 TPYOBOH AUCIHUILTHHEL.

1.5. Kaxpiii paboTHUK YUPEKIACHHUS NODKEH 03HAKOMHTECS € IOJOKEHUAMHI
Komekca, ¥ NPUHAMATh BCe HEOOXOIHMMBIE MEpBI UL €ro cobmonenus. Kaxmbrid



IrpaxaaHuH BIIpaBe€ OXHUJaTh OT paﬁoTHHKa quexmeHHH ITIOBEIEHUS B OTHOILICHUAX
C HHM B COOTBETCTBHH C IOJIOKEHUSIMH KO,E[GKCa.

2. O6mue npuHUHNBI H NpaBHJIa CJIy:KeOHOT0 NoBeJeHHs

2.1. learensHOCTH Yupexuenus, a taxxke ero PabOTHHKOB OCHOBBIBaETCS Ha
CIENYIOIIMX NIPHHLIUTIAX:

a) 3aKOHHOCTE;

6) npodeccronanuzm;

B) 106pOCOBECTHOCTE,

r) KOH(bHL[eHuHaJIBHOCTL;

1) CIIPaBEeTHBOCTS;

€) undopManoHHas OTKPBITOCTE;

’K) OTBETCTBEHHOCTS,

3) 00BEKTHBHOCTD IPH IIPUHATHH PEILeHHH.

2.2.  PaborHukm Yupexzaenus, cosmasag OTBETCTBEHHOCTE  IIepen
rOCy1apCcTBOM, OOILECTBOM M IpaXkiaHaMH, 00S3aHBI:

a) HCTIONHATE NOJDKHOCTHBIE 06GS3aHHOCTH HO0OPOCOBECTHO W HA BBICOKOM
NPOQECCHOHANLHOM YPOBHE;

0) cobmonark TpeGoBaHus 3aKoHOmarenbecTBa Poccmiickoii Deneparum,
Bosoroackoit o6nactu u moxansasix AOKYMEHTOB YUpei/IcHHS;

B)  OCYIIECTBIISTH CBOIO ACATCIBHOCTE B Npefenax CBOMX MOJHOMOYM 1
NIOJTHOMOYMHE YupexaeHus;

r) IIpH MCTIOJTHEHMH JIODKHOCTHBIX OOS3aHHOCTEH GHITE HE3aBUCHMEIM OT
BIMAHHA  OTACNBHBIX TPAXAaH, NPO(ECCHOHANBHEIX M COLMAIBHBIX  IpyI,
OpraHu3alnii;

o)  cobmoaars COLMATBHYIO CTIPABEUIMBOCTD U PABHOIIPABHO pacripenesnsTs
COLHMAIEHBIE PECYPCHI € LENBI0 PaCHIHPEHHs BBIOOpA M BO3MOXKHOCTEH M Beex
KOHTPAreHTOB, B TOM YMCIIE, ISl HEUMYLIHX, COLMANIbHO-YA3BUMBIX M JPYTUX JIHII,
OKa3aBIUMXCS B TPYAHOH KU3HEHHOM CUTYaIHH;

e) IIPOABIIATE TEPIUMOCTE U YBAXKEHHE K O0OBIYasM U TPajMIUsAM HApOJOB
Poccun u mpyrux TOCYNapCTB, YYHTBIBATH KYINBTYpHbIE M HHBIE OCOGEHHOCTH
PasiM¥HBIX STHUYECKHMX, COLNMANBHBIX TIPYNN W KOH(ecCHii, crnoco6cTBOBATE
MEXHAIMOHATBHOMY U MEXKOH(DECCHOHATBHOMY COTIACHIO;

k)  HCKIIOYATh JNEUCTBHS, CBSI3aHHBIC C BIIUSTHAEM KaKWX-THOO IHYHBIX,
UMYIIECTBCHHBIX  ((MHAHCOBBIX) ©  MHBIX HHTEPECOB,  MPEMSTCTBYIOLINX
J00POCOBECTHOMY HCIIONHEHHIO JOIDKHOCTHEIX obs3aHHOCTE};

3) COOMIOIaTh HEWTPAILHOCTS, HCKITIOYAIOIIYIO BO3ZMOXKHOCTL BIUSHUS HA
NPOQECCHOHATIBHYIO  ESITeIBHOCTD PCLIEHUH  MONMTUYECKMX MapTHH, WHBIX
00IIeCTBEHHBIX 00beTMHEeH U ;



u)  cobmoaaTh HOPMBI cy)xeOHOM U npo(eCcCHOHANBHOM ITUKH, NpaBuiia
JIeJIOBOTO MOBEJICHNUS U 0011IeHUS;

K)  MpOSBIATH KOPPEKTHOCTH H BHUMATENBHOCTE K TpakaaHam H
JIOJKHOCTHBIM JIMIIaM IPH JI0JDKHOCTHOM B3aMMOJEHCTBUY C HUMH,

n)  He JIOMyCKarth  KOPPYMIMOHHOIO nopejeHus, B TOM 4YHCIC
BO3IEPIKMUBATECS OT TOBEJCHHS, KOTOPOE MOXET BOCIIPMHUMATHCS OKPYKarOIHMHU
kaK obelaHre Wik NpeUIoKeHHe Na4i B3ATKH 60 KaK coriacue NPHHATH B3ATKY,
wiv Kak Tpocba (Hamek) O gade BIATKH, 2 TaKrke NpUHAMATh Mepbl IO
[IpeIOTBPAILEHHIO U yPeryIipOBaHHMIO KOH(IMKTa MHTEPECOB, NPOTHBOJEHCTBOBATh
JI0OBIM NPOSIBIEHUSM KOPPYMIIAK A IPOIUM 3710yIOTPEOICHHAM B Y UPEK/CHHUH;

M)  yBENOMJIATH  PYKOBOAHMTEI Yupexienns, AODKHOCTHOE  JIMIO,
oOTBETCTBEHHOE 3@ PaboTy MO MPO(HIAKTAKE KOpPYILMOHHBIX TIpaBOHAPYILEHHH B
Vupex/eHur, OpraHbl HPOKYypaTypbl M HHBIC denepaibHble TOCYIapCTBEHHbIC
opransl 000 Beex Cily4dasx obpareHus K HUM KAKHUX-JTH00 JUI] B [eNAX CKIOHCHUA K
COBEPIIEHUIO KOPPYTIIMOHHBIX TIpaBOHAPYIEHHH;

H)  He3aMe[UTUTesIbHO yBEAOMJIATE PYKOBOJUTEIS VupexaeHus,
JIOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 paGoTy 10 MpoQHIAKTHKE KOPPYTIMOHHBIX
[paBOHApYLICHUH B YUPEKIEHUH O CTABIINX JM M3BECTHHIMU (aKTax KOHGIUKTA
MHTEPECOB U KOPPYNIHMOHHBIX TposBICHAN B YUPEeXK/ACHHH, 00CTOATENBCTBAX U
nelictBusx (6e3eHCTBIR) paGOTHHKOB YUPEXJICHUs 1 TPETHHX JIULL, OCITYKHUBIIUX
VMM CIIOCOBHBIX TOCTYKUTh NPHYMHAMH BOSHUKHOBCHI B VupexIeH!H KOHQIAKTA
MHTEpECOB H/WIH KOPPYIIHOHHBIX NposIBNEHAN, a Takke O IPHIAHCHHH
(BO3MOXKHOM IpUMUHEHNH) BpeJa Y IpeikICHHIO;

0)  He pa3srjalaTh ¥ HE HCIONB30BATh HeHa UIexamuM 00pa3oM CBEICHHA,
OTHECEHHBIE  3aKOHOJATeJbCTBOM Poccuiickoii ~ Pemepaiu K CBEJCHUAM
KOH(MIEHIHAIBHOTO Xapakrtepa, H cryxkeOHyl0 MHQOPMALMIO ¥ HHBIC CBEICHHUA,
CTaBILIe U3BECTHBIMHU B CBSI34 C HCIIOJTHEHHEM TPYIOBBIX 00s13aHHOCTEH,

n) He JOIyCKaTh OKa3aHWA BO3JEHMCTBUS Ha CBOMX KoOJer B LEAX
IIPUHSTHS TPOTHBO3aKOHHOTO U (wm) He0OOCHOBAHHOTO PEIICHMU,

~ p)  BO3IEPKMBATHCA OT [10Be/IeHHMS, KOTOPOE MOTTIO OBl BBI3BATH COMHEHHE B
10GPOCOBECTHOM ~ MCIOIHEHHM  TPYAOBBIX obszamHOCTEl, a Takke uU30erarh
KOH(IMKTHBIX CHTyalH, CI0COGHBIX HAHECTH yIiepO peryTaluy Wil aBTOPUTETY
paGOTHHKOB Y IPEKACHU W/l YUpexIeHHIO;

g) v OHe TIOITyCKaTh MPOSIBIICHUH hopmanusma, BBICOKOMEPHS,
HeyBa)KUTEJIBHOTO OTHOLICHHS K 3aKOHHBIM npocs6aM ¥ TpeGOBaHMAM IpaXnIat B
CBSI3H C WCIIOJHEHHEM TPY/IOBbIX 00S3aHHOCTEH;

T)  BO3JEPKUBATHECA OT [yGIMYHBIX BBICKA3bIBAHMH, CyX/eHHH U OLEHOK B
OTHOIICHHH YUPEXICHHU, €CITH 3TO HE BXOIHUT B 06s3aHHOCTH pabOTHHKA;



y)  cobmopars KOHOHIEHIIHAIBHOCTD HHpopManuu o KOHTpareHre,
Kacaromeiics ycioBuii ero KUIHCNCATENBHOCTH, JIMYHBIX Ka4yecTB npoGiem,
NPUHAMATE MBI 151 ee obecneyenus:;

®)  He ucmonbzoBatk AOIDKHOCTHOE TMONIOXKEHHE JUTSl OKA3aHUs BIIHSHMS Ha
ACITENBHOCTE TOCYaPCTBEHHBIX OPraHOB K OPTaHOB MECTHOTO caMOympaBieHus,
OpraHM3aIuH, JOKHOCTHBIX JIHII, TOCYNIAPCTBEHHBIX ¥ MYHHUIIMIIANbHbBIX CITy>Kalux
IIPH PEIICHHH BOIIPOCOB JIHYHOTO XapakTepa;

X)  YBAXHTENBHO OTHOCHTBCS K ACATENHOCTH  TIpeJicTaBUTeNEl CpescTn
MaccoBo#t uH(GopMarmu no MH(GOPMHPOBAHHIO 06IecTRa o pabote Yupesxnenus, a
TaKX€ OKa3plBaTh COAEHCTBHE B TOTyYCHHM  NOCTOBEPHOH HMH(OpMamuK B
YCTaHOBIICHHOM MOpsIKe;

)  IOCTOSHHO CIPEMHTBECS K  OGECNEYEeHHIO KaK  MOKHO bonee
3G heKTHBHOTO M 3KOHOMHOTO pacriopskeHus: pUHAHCOBBEIMU CPEIACTBAMH, HHBIM
HMYIIECTBOM, MaT€PHANbHO-TEXHHYECKHMH U APYTHMH peCypcamMu YupesxieHus:;

4)  HE HCIONB30BATH UMYINECTBO YupexxneHus B LENAX, HE CBS3aHHBIX C
HCIIOTHCHHEM TPYIOBBIX 06S3aHHOCTEl, a TakKe He [IepeaBaTh €ro B Takux 1essx
WHBIM JTHIIaM.

2.3. PyxoBomurens Yupexnenus wu PYKOBOIMTENH  CTPYKTYpHBIX
TIONpasNeneHuit  YYpexIeHuss  JOMKHBI  GhITE M pabOTHHKOB YupexneHus
obpasiiom npodeccronammzma, Oe3ymnpeunoii PEIyTallkk, CBOMM  JIMYHBIM
MOBEICHUEM TO/IaBaTh MPUMEp YECTHOCTH, OecniprucrpacTHOCTH 1 CIIPaBEUTHBOCTH.

2.4.  PykoBomutens Yupexnenus u PYKOBOAMTENH  CTPYKTYPHBIX
NIOApasfesieHki YupexaeHus:

a)  NPUHEMAIOT Mepbl Mo TIPEZOTBPAILIECHHIO ¥ YPETYIMPOBAHHIO KOH(IIMKTa
HHTEPECOB, 110 NPEYNPEeXACHHIO KOPPYIILUH, BKIIOYas MEPEI TI0 TIPeIOTBPAIIECHHIO
KOPPYIIHOHHO-0MACHOTO MTOBE/ICHHUSL;

6)  comeiictByIOT ycTanOBTEHMIO 1 TIOZIIEPXKAHHIO B KOJTEKTHBE 3/I0POBOrO
MOPaJIbHO-TICHXOJIOTMYECKOTO KIIMMATa;

B) NpH ONpeNelNeHHH ob6bema u XapaKkTepa MOpy4aeMoH Jpyrum
pabotHyKaM YupexneHus paGoTsr PYKOBOACTBYIOTCS IPHHUMIIAMH CTIPABEUTHBOCTH,
YH€Ta TUYHBIX U ENIOBBIX Ka9€CTB, KBAMU(DHUKALMY H OMBITa NOAYHMHEHHBIX;

r) He [OmyCKAlOT [0 OTHOMIEHHIO K TONYMHEHHBIM paboTHUKaM
HEODOCHOBAHHBIX TIPETEH3HIA, 4 TAKOKe (akToB rpy6ocTH u OecrakTHOCTH;

A)  TPOSBISIOT 3a60Ty O MOAYMHEHHBIX, BHUKAIOT B UX MPOGIIEMBI H HYXK/bI,
CONCHCTBYIOT NPHHATHIO 3aKOHHBIX M 000CHOBaHHBIX pelIeHwmid, CTIOCOOCTBYIOT
NpOpeCcCHOHATBLHOMY U AOJDKHOCTHOMY POCTY paGOTHHKOB;

€)  OpraHM3YIOT OKa3aHHe HOJIEPIKKH U MMOMOILIU MOJIOABIM CIIELIAATHCTAM
(¢ onbITOM paboTsE! 10 3 JIeT) B IpHOGPeTeHnH NpohecCHOHAaTbHbIX HaBBIKOB.



2.5. PykoBomurenr  YUpeKAcCHUA M PYKOBOZMTENH  CTPYKTYPHBIX
nofpasaeNneHuil  Yupexaenus HecyT OTBETCTBEHHOCTH B  COOTBETCTBHM €
3aKOHOJATeIbCTBOM Poccuiickoiit ®enepaliuv 3a nefcTBUS  WIH Oe3nelicTBHE
[OJUMHEHHBIX COTPYIHHUKOB, HapylIaOIMX NPUHIMIBI  3THKY W TIpaBuia
CiTykeOHOTO MOBEJICHHUS, €CU OHH HE OpUHAIHA Mep, yTOOBI HE JIOMYCTUTH TaKUX
neiicTBUM Uy O0e3/1eHCTBHA.

3. JTHUECKHEe HOPMBI CJIyKeOHOro nope1eHus pabOTHHKOB
3.1.B [O/DKHOCTHOM IIOBEJCHHH pabOTHHKY YupexaeHus HE00X0UMO
pYKOBOJICTBOBATECSL TEM, HYTO B COOTBETCTBHU ¢ Komncturynueir Poccuiickont
denepaupy, 4eJNOBEK, €ro mnpasa M cBOGOIBI SIBISAIOTCS BBICHIEH IEHHOCTBIO, M
KayK[bIi TPXIAHMH HMEET IIPaBO Ha HEMPUKOCHOBEHHOCTH YyacTHOM JKU3HH, THIHYIO
1 ceMeifHYIO TalHy, 3aIlIUTy YeCTH, IOCTOMHCTBA, CBOCTO I00pOro UMEHHM.
3.2. B OMKHOCTHOM MOBEICHHH PaOOTHHIK YUPEKACHHA BO3JIepKUBAETCS OT:

a) moboro Buaa BBICKA3bIBAHUI 1 [eHCTBHM AMCKPUMHMHALIHOHHOTO XapaKTepa
[0 TNpu3HAKaM II0jia, BO3pacTta, pachl, HAIMOHAJNBHOCTH, fA3bIKa, TIPaXIAHCTBA,
COLMANILHOTO, UMYILIECTBEHHOIO KM ceMeifHOro TOJIOKEHHS, MOTUTHYECKHX WK
penUrio3HbIX npeAnoYTeHH;

6) rpyboctH, IIPOSIBIICHUH npeHeOpeKUTENBHOTO  TOHA, 3aHOCUMBOCTH,
IpelB3ATHIX  3aMevaHuil, MPEeAbABICHMA HENpaBOMEPHBIX,  HE3aCITyXEHHBIX
0OBUHEHUH;

B) YIrpo3, OCKOpOWTENBHBIX BhIp@KEHHM WM  PEIUIMK, HeiCTBHUMH,
TIPENsITCTBYIONUX HOPMaIbHOMY OGLIECHHIO WM TPOBOLHMPYIOUIMX MPOTHBONPABHOC
[OBEJICHUE.

3.3. PaGorHuku  YYpexaeHus  IPU3BAHBI crocoOCTBOBaTh  CBOHM
JOJKHOCTHBIM ~ TIOBEJIeHHeM  yCTaHOBIICHHIO B KOJUIEKTHBE  [I€JIOBBIX
B33MMOOTHOIIEHH} ¥ KOHCTPYKTHBHOTO COTPYIHMYECTBA Py € JIPYTOM.

PaboTHUKH NODKHEL OBITH BEXIMBBIMM, n06poKenaTeIbHBIME, KOPPEKTHBIMH,
BHUMATEILHBIMH ¥ MPOSIBIATH TEPIIMMOCTD B 0OIIEeHUH ¢ TpakIaHaMK 1 KOJLIETaMH.

3.4. Ilpyu BO3HMKHOBEHHHU KOH(MIMKTHOM CHTYyaLlH MEXy CTPYKTYPHBIMU
nofpa3/ieieHUsIMHE Y IPeiKTICHUS, paboTHHKaMK Y UIPEKIAEHNS NPUOPUTETHHIM
HalpaBJICHUEM pPeICHMs KOH(IHKTa SBIAETCH YYET HMHTCPECOB VupexxaeHus: B
LEJIOM.

35 Buemnuii Bujy paboTHHKa YYpexKaeHHA IIpU UCIIOJTHEHUH UM
JIOJDKHOCTHBIX O053aHHOCTeH B 3aBUCHMOCTH OT yCIOBHI TPYHAOBOH JEATENLHOCTH
JIOJDKEH CIIOCOOCTBOBATh YBAXKUTEIBHOMY OTHOIIEHHIO TPaXIaH K YUPESKICHHUIO, d
TaKKe, NPH HEOOXOIMMOCTH, COOTBETCTBOBATEH OOILIENPUHATOMY JIEIOBOMY CTHIIIO,
KOTOPBIH OTINYAIOT C/IePIKAHHOCTD, TPaqMIIHOHHOCTh, aKKypaTHOCT.



4. OTBeTCTBEHHOCTD 32 Hapyumenue noJioxenuii Kojekca

4.1. Hapymenwue pa6orauxamu Yupexnenuit monoxenuii Hacrosiero Konekca
HOIVIEXKUT MOPATIBHOMY OCYXIEHHUIO Ha cobpanmsx (coBemanmsx, KoH(epeHIusx), a
B ClyHasx, IpelyCMOTPEHHBIX (enepansHbIMy 3aKOHaMH, HapylUIeHHe MOJIOKEeHHI
Konexca Breuer npumenenue k PabOTHUKY Mep OTBeTCTREHHOCTIH.

4.2.Pabotaykn  Yupexcnenus s 3aBUCHMOCTH OT TSKECTH COBEpLIEHHOTO
IIPOCTYNIKa  HECYT OTBETCTBEHHOCTH B COOTBETCTBHM  C  JNeHCTBYIOIAM
3aKoHozaresbcTBOM Poccuiickoit Denepanumn.

4.3. Cobmonenue paboTHHUKOM Yupexnenus nonoxenuis Hacrosmero Konekca
YAUTBIBACTCS TIDH  HA3HAYEHHWH MOOLIPEHHH w1 HAJIOKEHUN  HCHMIUTHHAPHBIX
B3BICKaHUH.

4.4.Hapyuienve npasun AHTHKOPPYNIHOHHOIO MOBEICHUS BlieyeT NIpOBe/IeHHe
CITyxeOHOTO paccienoBanus mo OOCTOSITENBCTBAM BO3HUKHOBEHHS KOPPYIUHOHHO-
OIIaCHOM CHTYaI[HH.
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